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BOX 1 - CONTACT INFORMATION
Property Owner Company Name (if Applicable)

Address City / State / Zip

Work Phone Home or Cell Phone

Email Fax

Best way to reach me is: I am the:

Signature: Date:

BOX 2 - PROCEDURE
Pick up application.  Read through expectations.
Meet with Village officials (zoning inspector) to discuss planned use and necessary submittals. 
Complete application,submittals and pay fees 6 weeks before Plan Commission meeting.
 
Attend Plan Commission meeting at which application will be considered.

Ordinance 615 - 83: Site Plan Approvals Ordinance 615 - Site Plan Regulations
Landscape Guidelines Lighting Guidelines
BOX 4 - SUBMITTALS

 Location plan, interior and exterior
 Existing zoning and land use
 Surrounding zoning and land use
 Commercial - Max. number of employee, customer & office vehicles at the facility at one time
 Residential dwelling information:  

Total number of buildings and units in each building.
Distribution of bedrooms.

(continued on next page)
 

Village of Belleville Site Plan Application 

BOX 3 - REFERENCE MATERIALS - www.bellevillewi.org

Plan Commission public hearing held.   Date: ___

  Site Plan:  Required.  Include the following: (6 copies, no larger than 10" x 14" paper)                                                  

The Plan Commission is required to base its decision on whether the applicant demonstrates that the proposed 
conditional use will meet the standards of the zoning code.  Include any additional information that you wish to submit 
in support of the requested action.
  Environmental Assessment Checklist:     Required (checklist attached)                                        

  Letter of Intent:     Required                                        
Letter of Intent should describe, in detail, what the property will be used for.  Include the purpose for the request, 
construction schedules, names of people involved (applicant, owner, contractor, architect, landscaper, business 
manager).  Give a detailed description of the type of business proposed, the hours of operation, number of 
employees, access and parking on property.  If residential, describe how many dwelling units and expected number of 
residents, as well as access and parking on property.
Include physical information on the size and layout of the site, as well as any features of the property such as 
wetlands, floodplain, woodlands or other environmental features.
Include expected construction schedule, including municipal sanitary sewer and water.  

Phone Email Owner Tenant Representative

http://ecode360.com/15096178#15096178�
http://www.ecode360.com/15095435#15095435�
http://www.bellevillewi.org/vertical/sites/%7B4FCA0988-3908-4165-9C86-A8A3880DF626%7D/uploads/Landscape_Guidelines.pdf%23
http://www.bellevillewi.org/vertical/sites/%7B4FCA0988-3908-4165-9C86-A8A3880DF626%7D/uploads/Lighting_Guide.pdf
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